
 
 

Kaiserswertherstr.87 � 40878 Ratingen � Telefon 02102/74511-0 � Telefax 02102/41762 � Geschäftsführer: E. Falk, K. Koelle 
Amtsgericht Düsseldorf HRB 43130 � Bank: Commerzbank Ratingen, Kto. 836 635 302, BLZ 300 400 00 

Besuchen Sie uns im Internet unter www.messe-reisen.de 

Messe-Reisen Falk GmbH � Kaiserswertherstr. 87 � 40878 Ratingen Messe-Reisen Falk GmbH � Kaiserswertherstr. 87 � 40878 Ratingen 

 
 

      
            
 
 
 
          September 2008
                     
CPM  
Moscow, February 24 th – February 27 th , 2009 
 
 
 
Dear Sirs, 
we are specialized tour operator for travel to fairs and exhibitions all over the world and would like to 
offer in cooperation with  IGEDO COMPANY our proposals for your trip to Moscow. 
 
We recommend following hotels: 
 
 

                              
 
 
Hotel CROWNE PLAZA MESHDUNARODNAJA                   Hotel PRESIDENT 
The World Trade Centre Hotel.                                               Firstclass-hotel with nostalgic charme, situated at 
Firstclass-hotel with 346 well furnished rooms,                       river Moskwa, near metrostation Oktjabrskaja and 
only 10 minutes walking distance to exhibition centre            Gorkij Park with good connection to exhibition centre 
ZWK EXPOCENTR                                                                            ZWK EXPOCENTR 
 
€ 295,00 per night incl.breakfast and incl.18% VAT                      up from € 268,00 per night inc l.breakfast, incl.18% VAT 
 
 
Moscow has become the most expensive city in the world and the hotel rates reflect this situation. 
 
When comparing rates: Please note that all our rates are inclusive of full American breakfast and 18% 
VAT !  
 
For more hotel information please visit our website www.messe-reisen.de .  
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Room Rates in Moscow  
          
Hotel Budapest  ���  
Single room / Standard     € 279,- 
Appartement-Hotel Wolga ���  
Single room / Standard     € 198,- 
Single room / Business     € 265,- 
Hotel Arbat ��� + 
Single room / Standard     € 222,- 
Single room / Standard renovated   € 240,- 
Single room / Deluxe     € 258,- 
Single room / Deluxe renovated    € 278,- 
Art Hotel ��� + 
Single room      € 208,- 
Hotel Proton ��� + 
Single room      € 185,- 
Hotel President ��� + 
Single room / Standard     € 268,- 
Single room / Deluxe     € 298,- 
Single room / Standard renovated   € 288,- 
Single room / Deluxe renovated    € 324,- 
Hotel Marriott Tverskaja 
Single room / Standard     € 389,- 
Hotel Marriott Grand 
Single room / Standard     € 435,-  
Hotel Sovietsky ��� + 
Single room                    € 273,- 
Single room Club                 € 328,- 
Hotel Baltschug Kempinski �����  
Single room / Standard     € 398,- 
Hotel Crowne Plaza Meshdunarodnaja ����  
Double room for single use    € 295,- 
Hotel Golden Ring ����  
Single room standard     up from € 382,- 
Hotel Metropol �����  
Single room / Standard King         € 398,- 
Swissotel Krasnye Holmy �����  
Single room / Business Advantage   € 497,- 
 
When comparing rates: 
Please note that all our rates are inclusive of full American breakfast and 18% VAT! 
 
For more hotel information please visit our website www.messe-reisen.de. 
 
More hotels and rates for double rooms on request.  
 
 
The rates for 2009 are not quoted yet. As soon as we get it we will inform you about 2009 rates.  
All rates are subject to change.  
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Air Travel to Moscow 
 
Good connections from points of origin to Moscow either directly or via Frankfurt as largest hub for 
transfer connections to Moscow. Please ask for accurate fares and schedules from your nearest 
airport to Moscow. 
 
 
Moscow Airports / Arrival 
 
Sheremetjevo Airport is located about 45 minutes from downtown Moscow (normal traffic conditions 
permitting). There are several airports surrounding Moscow. SHEREMETJEVO 2 is the most important 
one for international arrivals. 
The other major international airport is DOMODEDOVO, located about 90 minutes far from the city. 
In order to make it as easy as possible on our clients, we offer Special Assistance Service starting at 
the gate, through passport control, to baggage pick-up, through customs and guiding you to the 
transfer car that will take you to your hotel. 
 
 
Transfer Service 
 
From Sheremetjevo to your hotel                   € 65,00  
From Domodedovo to your hotel      € 75,00 
 
 
Transfer between 22:00h  and 06:00h additional costs € 20,00. 
 
Prices are for one way transfer max. 2 persons and max. 2 pieces of standard luggage  
 
 
 
 
 
Messe-Reisen Falk office in Moscow 
is located on the exhibition site ZWK EXPOCENTR. Our well trained staff knows the ins and outs in 
Moscow and is ready to assist you in all travel related services. 
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Visa for Russia 
 
For travelling to Russia it is necessary to apply for a visa. It is based on an invitation letter which we 
provide either in connection with a confirmed hotel reservation (tourist visa) or an official invitation 
(business visa).  
As you are a delegate to an official event we recommend to apply for a business visa .      
 
Before start the procedure please ask in the Russian Embassy in your country if they accept a telex 
invitation! So we need following information: 
 
- Full company address with telephone and telefax 
- Cities which will be visited in Russia 
- Your businesspartner in Russia with full company address, contact and telephone no. 
- name of the hotel where you will stay 
- Embassy where you wish to issue the visa from 
- Scanned passport copy by email (not more than 200kb, JPG-File, b/w) 
 
It takes approx. 15 working days to get process the  invitation. 
Please not that Russian and German national holiday not apply as working days. 
 
Costs for visa invitation 
 
- Tourist invitation in connection with your hotel reservation is mostly free of charge.  
  (Except Hotel Arbat, President, Planernoye, Volynkoje  in Moscow, costs € 80,-, 
   Hotel Crowne Plaza € 60,-)   
 
- Telex invitation (passport datas will be transmitted by telex to the Embassy, you will get 
  a confirmation by  email; visa validity 1 month, apply for single entry) 
 
 up from € 175,00 per passport (depending on duration of working) 
              € 90,00 handling fee   
 
- Paper invitation (original document will be sent by DHL courier service to your company; 
  visa validity 1 month, apply for single entry) 
 
 up from € 110,00 per passport (depending on duration of working) 
              €   90,00 handling fee  
  approx. US$ 110,00 courier costs 
 
Together with the original passport, 1 photograph, the visa application form and the copy of a health 
insurance you can apply for visa in your country. 
 
 
Invitations will be processed only as soon as our f ees have been paid for either by credit card 
(VISA, EC/MASTERCARD) or bank draft 
SWIFT BIC: COBA DE FF or IBAN No: DE 60 3004 0000 083 66 353 00 only for Commerzbank AG   
Branch code: 300 400 00    Account-No.: 8 366 353 00 
 
We would like to expressly point out that we cannot  be held liable or responsible for invitations 
which are granted late or at very short notice. Nei ther can we be held liable or responsible if a 
visa is not issued in due time. 
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Our conditions for reservation, payment and cancell ation     
Please send us your booking order in writing by Fax or e-mail. After receiving our confirmation and 
invoice, the whole amount will be payable 21 days before beginning the trip. Your travel documents 
will be sent out only upon receipt of full pre-payment. All information stated is accurate in November 
2007.  
In view of possible changes on the part of contractors, we reserve the right to make alterations to the 
arrangements and prices at any time, even at short notice before departure. You are entitled to 
withdraw or alter your booking at any time. Up to 30 working days before the date of departure, a 
booking fee of € 50,- will be charged. 
 
Our charges for the cancellation of hotel reservati ons are: 
- up to 30 working days before departure date    €  50,00   
- up to 10 working days before departure date    € 100,00                                                                    - - 
- up to 5 working days before departure date      € 100,00 plus the equivalent for 1 night stay 
- up from 4 working days before departure date  100% of the hotel costs 
 
No reimbursement will be made in case a) of failure to take part in the trip without previous 
cancellation or b) of return before the due date. No reimbursement can be made for unused transfers. 
A Travel-Cancellation-Cost-Insurance is recommended. If you would like information on other travel-
insurances such as luggage-accident-or sickness-insurance etc. please contact us. Your booking 
order will be forwarded to hotels immediately and thus becomes binding. Please note that our 
conditions of cancellation will also apply in full should the booking be withdrawn before confirmed. 
These conditions also apply in case of force mayor cancellations. We exclusively offer our services 
due to our contract conditions which are based on the recommendation of the German-Travel-Agent-
Board and which will be sent on request. If you need further information please do not hesitate to 
contact us: 
 
 
For further information and reservations please contact: 
 
Mrs. Antonia Falk Tel: +49 - 2102 –  745118  a.falk@messe-reisen.de 
Mrs. Nicole Gritzan  Tel: +49 – 2102 – 745113  n.gritzan@messe-reisen.de 
 
 
 
Looking forward to being of service to you we remain 
 
with kind regards 
 
M E S S E – R E I S E N 
       FALK GmbH 
 
 
                                                         
   visit our website: www.messe-reisen.de  
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Reservations & Booking Form 
 
Please send this booking form by fax (++49-2102-41762) to MESSE-REISEN FALK or by e-mail to :  
 
a.falk@messe-reisen.de  
n.gritzan@messe-reisen.de  
 
 
 
CPM  
Moscow, February 24 th – February 27 th , 2009 
 
Hereby we order following services : 
 
1. Accommodation in Moscow : 
Day of arrival          ______________________________________________ 
 
Day of departure    ______________________________________________ 
 
Hotel              ______________________________________________ 
 
Room type   ______________________________________________ 
 
Name(s)  1. ____________________________________________ 
    

2. ____________________________________________ 
    

3. ____________________________________________      
            
2. Please ask us for competitive rates for flights to Moscow and select your favourite 
airline and point of departure:  
 
Preferred airport of departure  _____________________________________ 
 
Business - Class �  
Economy – Class   �   
 
3. Transfers Airport – Hotel – Airport wanted:   yes  no 
 
4. Visa Support  / Letter of invitation wanted: yes  no 
 
5. Payment :   Bank transmission or credit card payment, 
                       EC/MASTERCARD, VISA. 
In case of bank transmission a banking fee of € 13,00  per invoice will be charged. 
 
 
Bank transmission �                    Credit card  �  
Credit card number : _____________________________ valid thru __________ 
 
 
 
 
Name/Adress of company: 
 
 
Telephone:     email:     
 
Telefax: 


